Essential Student Skills: Creating a blog using
Mahara

Creating a blog

Using Mahara in Brightspace

Introduction

If you are asked to create a blog as part of your
coursework in Brightspace, you will use a tool called
Mahara.

Mahara has several useful features that make it a good
option for blogging, including the fact that it is by default
private. To share anything with a lecturer or more widely,
you have to set that up manually.

The following pages detail the steps involved in creating a blog with Mahara.

Note: UHI already has illustrated guidance for using Mahara to create blogs. This
resource will link out to that guidance wherever appropriate.



https://mahara.uhi.ac.uk/view/view.php?id=8027
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Accessing Mahara

From the navbar in Brightspace go to Communication and Collaboration > Blog

Content Communication and Collaboration « Course Tools ~  Library Resources ~ Help «~

Announcements )
Blog Q“-"]
e

Accessing Mahara from Brightspace navbar

F

i

Clicking on Blog takes you to the Mahara login screen: Use your UHI ID and
password to login.

Once logged in: The first screen you are taken to is the Dashboard. This welcome
page offers links to various sources of help, Groups, FAQs etc. Mahara functions are
accessed from the hamburger menu at top right.

Search for people

| |

Mahara is a fully featured electronic portfolio system with social networking features to create online learning communities. Please feel
free to join and contribute to the Mahara Users' Group.

People online
Help Notices (Last 10 minutes)

Where to start and How to Please remember to back up your portfolio on a regular basis. This is done by clicking on
Manage then Export from the menu icon at top right.

You can have two types of export: Show 3 2
User Group yp pe Show people online 5]

1. HTML - this gives a zip file to download which, when extracted, produces a mini ‘web

Join the User Group for tips and tricks from te'
site’ .

colleagues Links and resources
2. LEAP2A - this also produces a zip file but is not easily read. You would give this to

another ePortfolio system to bring your own content over into the other system. This is University website

also the most useful option should you delete any material by mistake.
Examples -

- T R Mahara Users' Group
See what ePortfolios can look like

WHps//me : s /) 3 ¥
https.#/manual mahara.org/en/20.04/portfolio/export tml#index-0 Mahara Maniual

The alternative is to type your text on your computer and store it there before copying

Template Samples and pasting into Mahara Toolkit

Get some ideas for creating templates

Any problems, raise a request with Servicedesk through the self-service portal .
9’ o Careers Centre
https:#/uhi.unidesk.ac.uk/ or email servicedesk@uhi.ac.uk

Turnitin Help

/# Edit dashboard Blended Learning Standards

Help with Media Library

Portfolios shared with me Inbox

Help with Ouriginal (Urkund)

P;'éi"il'réubf Mahara dashboard
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Completing your profile

If you are new to Mahara, the first thing you should do is complete your profile.

To do this, click on the Down arrow beside your avatar and select Profile from the
menu. You will not be able to change your First name, Last name or Student ID on
the About me tab but you can complete the fields in the Contact Information and
General tabs.

8mahara Search for people
Profile ° e ®
Aboul me Conlacl informalion General
Fietds marked by ™ are reguincd
Please go to yoi file page to arrange the information you wish to display to others. T
lease ur profile > Lo arrange infior ion you wis] disy S
se g your profile pag IGE ¥ st a0
Enter your real first and last name here. If you want to show a different name 10 people in the system,
put that name in as your display name.
First name Marion
Last name * Testing
Show poople anline 5]
Student ID
Tags >
Display name (1 ] You have not tagged anything yet
Account roles Mo special roles
Links and resources
Introduction |
e Universily websile
v Paragraph B I = = & X
Mahara Users’ Group
Mahara Manual
Toolkit

Careers Centre

Turnitin Help

Q.

Completing About me in profile

When complete, click Save profile.

Journals

This resource covers the steps required to create a personal blog that is designed to
be shared. Creating a blog in Mahara begins with a ‘journal’ - which you can think of
as a diary - when you put it online it becomes a blog.

In Mahara, select Journals from the Create menu (follow the numbered steps
opposite).



You will find you already have access to one journal bearing =@,
your student ID. At this point you have a choice: you can & Dashiord

either edit the existing journal or create a new one. This + Coste
guide covers both these approaches in the sections below. ... o
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Files

icking on

Selecting Journals from the
Mahara Create tab

Using the default journal
To edit the existing journal, you should click on the journal title, then Settings.

At this point you can rename the title of the journal, add a description of the contents
and add tags to aid searching for the journal.

gmahara =@ =

& Journals °

+ Create journal |
My groups:

| Marion Testing's Journal No entrios yot 2>
People online
+ Now entry s B (Last 10 minutes)

Settings for “Marion Testing's Journal™

Button for accessing journal settings

gmahara =@~ =
. Marion Testing
My groups
Ficlds martied b quired
Title - Marion Testing's Joumnal
ag. JAi's Nursing Practicum Journal People cnline
(Last 10 minutes)
Dasciption @ Marion Testing
v Fagnsn BI EiE L% B 9 ¢
Show people onlinge ]
Links and resources

University website

Mahara Users’ Group

Mahara Manual
4. Arccord of Jil's exporiences and roflections

Toolkit
Tags Typein a search term (i ] Careers Centre
Search for/onter 15 for this ifem ftom tagqed with profle’ are displayod in your Sidebor Turnitin Help

Blended Learning Standards

Save seltings [ SHEY

Journals settings screen

When complete, click Save settings.
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The journal is now ready for content to be added. To [ o resings sournatvocomecse >
do so, click on + New entry (shown opposite)
The journal entry screen has a full html editor, so can Journal ready

accept links, files, multi-media and allows for
formatting of any sort. To open the full editor, click on the downwards arrow at the
left of the screen.

Entry *
Paragraph ~ B I = = & 2
Entry *
A Paragaph ~ B J = E £ 2
U S x, ¥ E E E E E = A-A~- T T« X
Times New ...~ 12pt @ & Q B L m H o

Html editor which can be used for formatting journal entries

When you have added a title, content, and any additional files, you are asked if you
wish to keep the post in draft format (not the default setting) — this would mean than
even those with shared access to your blog could not see it; you are also asked if
you will allow comments on your post (the default is to allow comments).

To change either of these default settings, click on the green area (below)

Crraft L
Click here
to change
default
settings
Allow comments ®

Drafting and commenting default settings check boxes
When complete, click Save entry
Creating a new journal

Alternatively, if you wish to create a journal from scratch, in Content > Journals, click
on + Create journal (below)



LAl

+ Create journal |

Give your journal a title, description and searchable tag/s, then click Create
journal.
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Journals ©

Create journal button

When you are returned to the Journals screen, you will see your new journal listed
(shown in the red box opposite). To start adding content click on the + New entry
button.

Journals ©

2 entries <>

This journal will form the basis of my blog for this semester.

=+ New entry #& 1

New journal for Semester 1 blog No entries yet. =

This will run as a test 51, 2019-20.

<= New entry,

JIT'] S o

Screen showing title of newly created journal - which will be used for blogging

Further guidance: Create a journal
Further guidance on how to create a journal can be found by following:
https://manual.mahara.org/en/20.04/content/journal.html



https://manual.mahara.org/en/20.04/content/journal.html
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fmaharamanual

Table of Contents 4 10 Jourﬂals

4.10. Journals

4.10.1. Change your journal Main menu — Create — Journals
Setings The journal is a tool with which you can record your thoughts and experiences online. By adding your jour-
nal or individual posts of it to a page you can allow others to place feedback and comments on it. Thus, you

can create a dialogue with your audience,

Per default, everyone has one journal available. You can also have multiple journals

0

3 4
& Newentry &Of Settings

. Work with multiple 1 & The crazy and curious

journals

Previous topic

2 Learning Is about discovery, and you can only discover new things when you are curious and do things

4.9. Files out of the ordinary.
Next topic 9 1 12
4.11. Notes 5 What I learned at Kiwicon Published | % Unpublish ¢ Edit ff Delete
Posted on: Sunday, 18 October 2015, 6:15 PM 6
Quick search @) ® Tags: conference, kiwicor
Enter search terms 8 Kiwicon Is a hacker conference that takes place every year in Wellington. The two-day conference Is
E| preceeded by a day of workshops, and there Is now usually also a social event planned on the day
— after Kiwicon
10
Mahara manuals
Ignite and Nerdnite Drait| o Pudlish | | o Edt | §§.Delete
21.10
21.04 # Posted on: Sunday, 18 October 2015, 6:14 PM
20.10 gnit s that have made thelr T L 8

Screenshc').t. of “a'd&it'ibn.al Mahafé gui&é‘zhcé. .

Displaying a blog on a page

In order to use a journal as the basis for a blog, you must add it to a web page
created within Mahara (journals cannot be shared directly). Only pages can be
shared.

To do this select Pages and collections from the Create menu.

Search for people Q -~ @ v =

@ Dashboard

=+ Create

Pages and collections
¥

I Files

Image showing Pages and collections function in Mahara

D Copy
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Add a page
Our next step is to click on + Add.

B Pages and collections

Add !
Search: (Title, description, lags) Sort b\,.-' g m o

Title, description, tags ¥ || Lastmodified <~ | Search

Add button - showing how you would create a new page or collection

From the pop up choose Page.

<+ Create a page or collection

Please choose which you would like to create:

B Collection | B Pageé I

Selecting page or collection from the Create a page or collection options

This leads to a screen where you can enter page settings.
You should name the page and add some basic information.

This page will essentially become your blog, pulling in the content from the journal
you created.

Name your blog page something appropriate, such as ‘Semester 1 blog’.

You can add in a description and tag the page if you want, then click Save.
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Untitled v.2 | Settings

Basics

Page litle * Untitled v2 I

Page description

Advanced

Skin

E3

Page 'Basics' screen - details you need to fill in for your new page

Layout

Note: The next screen you see is a particularly important one - this is

where you will link your journal with your blog. You are presented with a
blank page where you can display your blog.

To add the journal to the page, drag the plus sign (+) at the top right of o
the screen (shown opposite) onto the blank space. 0
When you see a rectangle with a faint border appear, they should 5
release the mouse and the journal will be placed at this spot. A side iq

panel appears where they can enter a title for the journal. Underneath
that, there are 4 content types shown and they should click on Show

more until they see the Journal button (see below). + for adding a
journal to a page
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Smahara Placeholder: Edit P

+ Page saved successfully BlocCHn:
. 2 O Content types
Untitled v.3 | Edit
A i) F 3 ]
Test Image Filets! to download Folder
This area shows a preview of whal your page looks like. Changes are saved aulomalically.
Drag '‘Add a new block’ onto the page Lo add one. You can then choose whal type of block it § flia} e h >
change: Lheir posibion Image gallery Embecded media PO Some HTML

+ Placeholder ra |

Please configure this block lo choose its type.

LS

Content types - Journal

Having selected Journal, the side panel changes and you should choose the journal
you wish to display. It is also good to change the number of entries to be displayed
on the page (50 in the example opposite).

When satisfied, you should click Save at the foot of the side panel.

TS D &0}

Entries per page (50)

You will now see the journal you selected is listed in your blog page. You can
position your cursor in the header area of the journal and drag it to reposition it on
the page (shown opposite). You are also able to adjust the size of the block by
dragging the right or bottom edge.

You can add many more widgets to your blog page (images, media, etc.).

Note: It's important to remember that images, media, links, etc. can be added to any

10
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individual blog post — so this isn’t the only chance you will have to make your blog
appealing.

fij'_rnihara

Blog 15 Feb 22 | Edit ©

Online Educa C%b |

+

Image showing blog position on blog page

At this point you are ready to start blogging.

Further guidance: Displaying a blog on a page

Further guidance on how to display a journal/blog can be found by following:
e How do I? Journals
e How do |I? Pages

11


https://mahara.uhi.ac.uk/view/view.php?id=49851
https://mahara.uhi.ac.uk/view/view.php?id=49677
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Search for people

Mahara Help - August 2020 You are on page 5/5% || £ e

How do I? Journals

by Mahara Admin
Tags: August 2020. FAQs, Help. Mahara

Description

f

Use the dropdown list above
to go to other pages.

Create a journal

Allow someone to view my journal

Place a Journal on a page

Add content to a journal

Different ways to display journal on a page

How do I? Journals page

Sharing a blog
The final stage in the blogging process is sharing. By default, all
journals/blogs/pages are private — they will only be shared if the user decides.

12



, begin by selecting Pages and collections from the Create menu.

Search for people Q -~ ® v =

@ Dashboard
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To share a blog

=+ Create

Pages and collections
¥

I Files

Image showing Pages and collections function in Mahara

D Copy

Selecting a page
You should click on the padlock at the bottom left of the page you wish to share
followed by Manage Access.

dmahara T

B Pages and collections °

Search: (Title, description, tags)  Sort by’ + Add @ Copy

I[mle. description, tags I' Last modified ¥ | Search

Blog 15 Feb 22 Test link Informatics in Health .. MaharaUK 2013

This is my account of the
Mahara UK conference, being
hetd in Birmingham, on 4 and &
July 2013

@ H & =] & i &

Image showing how to select a blog and manage access

Sharing
Clicking Manage Access takes you to the Edit access screen.

From here you can either create a ‘secret URL’ — a link you can share, or you can
use the drop down ‘Share with’ menu to select individuals or groups.

If appropriate, check your assignment instructions as to how your tutor wants you to
share your blog.

13
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Untitled v.3 | Edit access

Secret URLs

+ New secret URL

Secret URLs

https://mahara.uhi.ac.uk/ view/view.php?t-kcGgsXi15FdoKBCwoJSy2

Share with others

Advanced options

W | Person -| - ] @

Edit access screen - where users can create a secret url and/or share with individuals and groups

When complete, click Save.

Further guidance: Sharing a page
Further guidance on how to share a blog can be found by following:
e How do I? Sharing

14


https://mahara.uhi.ac.uk/view/view.php?id=49684
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Search for people

Mahara Help - August 2020 You are on page 3/5~ || £ >

How do I? Sharing

by Mahara Admin
Tags: August 2020. FAQs, Help. Mahara

Description

f

Use the dropdown list above

to go to other pages.
Share a page with a tutor
Submit a page for assessment
Share a page with a group i

Get a secret link to let a person view a page

Updated on 18 January 2022, 14:19; 41 page visits from 5 August 2020 to 5 May 2022

Screenshot of UHI Mahara guidance on sharing a page with a mentor or tutor
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